
How To:
Register your team!

A STEP-BY-STEP GUIDE FOR
NEW MANAGEMENT



This guide is for Team Management
who do not have an active account

on our website portal system

Introduction

Follow the steps to complete the
online team registration process

If you do have an active account on
our portal system, please refer to our
guide for returning Team Management



Step 1: Visit Our Website
Get started by going to our official tournament website:

 https://whkjantournament.co.nz/

https://whkjantournament.co.nz/


Step 2: Register into Our Website System
Management who have never registered into our website system are required

to create an account. To do this, click on “Registrations” tab.
NOTE: You cannot create a new account until after team registrations have been opened.



Step 3: Select The Correct Form
As you are registering for the first time, select the “New to Whakatāne

January Touch Tournament” button



Step 4: Register Your Team
Select the “Team Registrations” button



Step 4: Enter Your Details
Complete all the fields in the registration form. It’s important that you

complete all the form fields.



Step 5: Select Your Team Grade
To select your team grade, select the “Whakatāne January Touch Tournament”

drop-down button then select your grade from the drop-box options before
proceeding to the Terms & Conditions page.



Step 6: Read & Agree To T&Cs
Make sure you read and understand the T&Cs. Once done, check the

agree box and proceed to the Summary page



Submit your registration by clicking the “Register” button.

Step 7: Submit Your Registration



Yay! You’ve completed your team registration.
You can sign into you account to update your details or manage your account.

If you are registering multiple teams, you will need to repeat the process for each
team registration

ALL DONE!


